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Railway Lane

Lewes 
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Telephone: 01273  477101
E-mail: coordinator@railwaylandproject.orgEVENTS VOLUNTEER ROLE DESCRIPTION

ABOUT THE RAILWAY LAND WILDLIFE TRUST

The Railway Land Wildlife Trust aims to inspire environmental sustainability by bringing nature to the 
heart of Lewes.  We do this through:

• Running the Linklater Pavilion as a community-based hub for the understanding of a sustainable 
environment
• Providing inclusive outdoor learning using innovative approaches
• Supporting the local authority in managing the Railway Land Local Nature reserve for the whole 
community

Volunteers are crucial to everything we do at RLWT. Each volunteer receives induction, training and 
ongoing support from our staff

EVENTS VOLUNTEER ROLE

Community events are an important and very enjoyable part of our work. Some events are specifically 
for children and their carers and take place during the school holidays, others are aimed at a wider 
audience and take place during the evenings or at weekends. Activities include talks, guided walks, 
outdoor activities and arts and crafts. Most events have a strong environmental focus, although some 
are purely social, and all raise funds for the Trust in one way or another. An example of our upcoming 
events can be seen on the homepage of our website www.railwaylandproject.org.

VOLUNTEER RESPONSIBILITIES

Volunteers work on events in small teams. Some volunteers are involved in planning, promotion and 
delivery, others just get involved with one or two aspects. Responsibilities include:

• Developing ideas / themes for events
• Researching and deciding upon activities
• Organising the resources needed for activities 
• Liaising with potential speakers
• Promoting events – putting up posters, promoting through existing networks, writing press releases, 
uploading information to relevant websites etc
• Helping with setting up
• Welcoming people / stewarding / monitoring numbers
• Running art and craft activities – no experience needed, just enthusiasm! 
• Running  outdoor activities – training given
• Helping with packing up
• Giving feedback on what went well and what could be improved

QUALITIES AND SKILLS REQUIRED 

• An interest in environmental and conservation issues
• Enthusiasm
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• Adaptability and willingness to get involved
• Able to work to guidelines.
• Friendly, with good communication skills

TIME REQUIRED FOR ROLE 
Events usually run for between 2 and 4 hours, occasionally longer. The time commitment for planning 
and promotion is adaptable.

EXPENSES & INSURANCE 

• We cover all out-of-pocket expenses for volunteers, including travel, as agreed in advance. 
• Volunteers are insured whilst volunteering for RLWT

WHAT WE WILL OFFER YOU

Volunteering at the Railway Land offers several generic benefits such as meeting new people, 
working in a beautiful environment, and helping to support local conservation.  

• Training in running outdoor activities at community events
• Food Hygiene Level 2 online training, if activities undertaken involves food handling
• A full written reference, after 12 weeks volunteering with us
• Opportunities to attend RLWT special events celebrating our volunteers, including social get-
togethers, our annual general meeting (AGM) and promotional events
• Regular support from designated member of staff
• DBS will be provided depending on the nature off your role
• The opportunity to take part in an exciting period of the organisation’s development

For more information, please contact Helen Meade
Email: coordinator@railwaylandproject.org 
Phone: 01273 477101


